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GGRC/MIS/REVISED PROCEDURE/I 8-I ?

To,
Stole-in-chorge of AII MIS Suppliers

April 04, 2018

Subject: Revised procedure to ochieve greoter objectivity ond tronsporency in hondling of
processing of MIS opplicoiion in the lT system effective from L04.2018.

MIS suppliers ore focilitoted with lT softwore for precise processing & trocking of MIS

opplicotions, however ii is our observotion thot MIS suppliers ore not so serious to use the
focility ond moking frequent mistokes in entering precise ond correct informotion online
workflow which results into correction/ chonges in design even ofter "TrilFour Poriy Agreement
opprovol stoge" ond occordingly GGRC hos to moke chonges in softwore ond this resulted
into puncturing of softwore ond unfreezing of processed doio of MIS cose leoding to deloy in
instollotion of Ml system on formers field. 

.

Over ond obove this. it is olso our experience thot most of the MIS suppliers hove foiled to
complete their MIS coses of respective yeor within siipuloted iime ond thot directly offects
closing of Finonciol Stotements of thoi respective yeor which creotes problem to GGRC for
issuing gront Utilizotion Ceriificote to Government. Moreover, unspent odvonce omount lying
with MIS suppliers ond deloy in cleoring the MIS coses from both sides leods io wostoge of time
ond energy thot resulis in dissotisfoction to beneficiory former offecting over oll progress of Ml
scheme.

ln View of the obove ond to ochieve greoter objectivity ond ironsporency in hondling of
processing of MIS opplicotion in the lT system ond to get control over foilure rote of processing
of unfruitful MIS opplicotion, GGRC hos introduced severol systemotic lT reloted reforms in
existing procedure ond introduced vorious time fromes for MIS supplier to complete MIS coses
within stipuloted time in ihe interest of formers ond smooth implementotion of Ml scheme
which ore os follows.

,l.0 
Following existing procedures for processing of MtS opplicotions ore revised for MIS
supplier:

1.1 Procedure for oenerotion of online reoistrolion number of MIS opplicotion.

Exislino procedure:
i. MIS supplier generotes registrotion number of cleor (non duplicote cose identified

by softwore) MIS opplicotion only ond GGRC generote registrotion number of
doubtful duplicote MIS cose (duplicote cose identified by softwore) found ot
supplier end.

Revised procedure:
i. As per set norms, on the bosis of field survey ond by toking core of following listed

moin check points for oll scheme reloted opplicotions, MIS supplier will generote
online registrotion numberfor (1)CleorMlS coses (non duplicote cose iOentitieO Oy
softwore) (2) Doubtful duplicote MIS cose (duplicote cose identified by sofiwore).
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online stoting reoson for cleoring of duplicotion ond olso submit the endorsed

nhrrcir.rl .onv of softwore oeneroted cluplicotion poge with o remork for

MIS supplier will Visit GoG website: htlp:ll onyror.gujorot'gov'in ond- generote

revenue documents (viz. 8A,7 & 12) for respective MIS cose ond verify with the

revenue documents (viz. BA, 7 & 12) collected from the opplicont former' MIS

supplier will ottoch endorsed copy of revenue documents generoted from

obove referred website - with Nome, designotion, seol, signoture & doie. (pls'

refer GGRC circ ulor no:JMD/GGRC/Revise procedu r e /2016, doted.05.08.201 6 )

MIS supplier will use softwore tool - "DUPLICATE CASE FINDER" for checking of

duplicotion of Mls opplicotion by opplying numericol number of old ond new

survey number. For doubtful duplicote Mls coses Mls supplier will enter remork

cle fdu

1a

Exislino procedure:'r At pr"*nt ti4tS supplier collect following listed documents from opplicont former

ond submlt ony of one olong with MIS cose file'

o. Form - 16 (Ponl Potrok)
b. Revenue documents Z & l2 wherein woter source is mentioned

c. Self declorotion of opplicont former hoving woter source

Revised procedure:
i. Now onword woter source reloted document of self declorolion is discontinued

ond MIS supplier will collect following listed documents from opplicont former

ond submit olong with MIS cose file.

cr. Self otiested - Form - 16 (Poni Potrok) OR

Self ottested Revenue documents Z & '12 wherein woter source is mentioned

b. photogroph of coptured imoge of woter source hoving following detoils to

be mentioned on it.
. Registrotion number
. Villoge nome & Survey number of woter source
. f ndJrsed by MIS supplier with Nome, designotion, seol & signoture & dote'

lf informotion regoiding woter source found folse or ficiitious of o loter sioge, MIS

suppliers will be held solely responsible for thot'

Existing procedure:
i. At present MIS supplier enters specified doto reloted to MIS opplicotion registrotion

in softwore ond submits physicol document of the some.
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Revised procedure:
i. For precise registrotion/process of MIS cose, verificotion of the some of GGRC end

ond with o view to prepore MIS Cose files in electronic formot (e-form), MIS supplier

will uplood following listed documents in softwore hoving self ottestotion of

opplicont former ond the some documents should be endorsed by supplier with

seol of compony, Nome, designoiion, signoture & dote'

A. Regislrotion reloled document
(o) Bose documents

Applicotion Form - 1 (signed by opplicont former / power holder)

Power of ottorney if oPPlicoble
Consent letter of guordion if opplicont is minor- Notorized/issued by

Momlotdor / Toloti cum Montri) if not mentioned in revenue record of

7112 olong with photo id proof of guordion.

(b) For regulor MIS coses

4)

s)
6)

7)

8)

Copy of Aodhor cord/oodhor enrolment
photo lD proof of on opplicont former (Aodhor will olso considered os

phoio id proof)
Affidovit - Notorized - in cose nome / Signoture of Applicont former differ
Copy of form 8 A lond revenue document
Copy of form 7ll2land revenue documeni.
Former's declorotion letter (in prescribed formot) regording ovoiling of
benefit eorlier in old ond new survey no.
Smoll ond Morginol former reloted document (os per circulor no. JMD-

GGRC/MIS/oddl.subsidy 114'15, 1 8th morch 20I 5):

l. For single opplicont
l. Affidovit on Rs. 2Ol- Volued Non-Judiciol Stomp Poper (Without

notorizotion).
ll. For joint lond holder

l. Affidovit on Rs. 2Ol- Volued Non-Judiciol Stomp Poper (Without

notorizotion)
2. Potrok-l
3. Certificote from the Toloti I Any other Revenue Auihority mentioning

oreo ogoinst eoch ioint lond holder
Consent letter of other Joint lond holders on Rs. 20l- Volued Non-Judiciol
Stomp Poper (Without notorizotion).
Deoth certificote of other joint lond holder
Form l5 or 7112 wtlh mention of woter source (Applicont former or
owner of woter source in cose of source of woter is shored)
Woter shoring coses
l. Woter shoring consent letter from owner of the woter source.
ll. Form I 6 OR 7112 wherein woter source is mentioned of woier source

owner.
Electric Bill / self certificote of former for decloring HP of electric motor or
Diesel engine respectively - (optionol)

r)
2)

JJ

1)

2)

9t

t0)
il)

12)

ts)
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j4) Documents reloted to bonk occount of opplicont former (contoining
Former'S Nome, Bonk nome, Bonk bronch, Bonk occount number, IFSC

code).
Attoch onv one document of following listed documents

l. Current possbook issued by ony notionolized bonk /schedule
bonk/co-operotive bonk /post office (First two poge & lotest
tronsoction Poge) OR

ll. Concelled cheque of opplicont former OR

lll. Bonk stotement of opplicont former occount
l5) Bonk loon Sonction Letter - ln cose of loonee cose'

(c) SC certificote for SC former (issued by competent outhority not less thon
the codre of Momlotdor Officer)

(d) For ST former
l. For tribol former of notified trlbol oreo

I . Z3 AA OR 73 A mdntion edin 7ll2 + Certificote issued by Toloti OR

Tribol Certificote (issued by competent outhoriiy not less thon the
codre of Momlotdor Officer)

ll. For tribol former of Pocket oreo
1 . Project odministrotor recommendotion letter
2. 73 AA OR Z3 A mention edin 7112 + certificote issued by Toloti OR

Tribol Certificote (issued by competent outhority not less thon the
codre of Momlotdor Officer)

(e) For GUVNI MIS coses
l) GUVNL recommendotion letter for GUVNL MIS beneficiory
2) Ghoshono Potrok" - for SIS io DIS cose (opplicoble for GUVNL MIS cose

onlY)
3) Deoth Certificote if SIS oppliconi former hos died -for SIS to DIS cose.
4) Form No. 6 (Hokk Potrok) - if required

B. MIS design reloted documenl
l) lmoge of Woter source
2) lmoge of GPS bosed field design with Lotitudes - longitudes
3) lmoge of MIS design
4) Techno Economic RePort
5) Soil ond Woier testing RePort

C. Other documents
1) Copy of executed (signed) TPA/FPA
2) Copy of successful VR-TR report issued by TPIA

3) Declorotion letter of opplicont former on Rs 2Ol- valued stomp poper -

For SIS cose - lf Triol run done by blood relotives of opplicont former
4) Power of ottorney holder of opplicont former - For DIS/SlS cose , lf Triol

run done by other thon opplicont former
5) Copy of slgned system occeptonce cum subsidy cloim form (form-2)

,I
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Existing procedure:
i. Softwore occess right hos been given to MIS supplier for conection

specific doto before online submission ond once MIS supplier received

online bock from GGRC of certoin sioge.
ii. MIS supplier submit request letter for correction, chonge in design even

opprovol stoge.

of some
MIS cose

ofter TPA

1.5

Revised procedure:
i. As owner of pro."rted doto in softwore of MIS cose is MIS supplier, now onword,

MIS suppliers con do ony correction, chonges in MIS coses on or before TPA/FPA

opprovol stoge.
ii. GGRC will freeze oll processed doto ofter TPA/FPA opprovol stoge ond will not

ollow MIS supplier / opplicont former for ony correction, chonges in softwore ofter

TPAiFPA opProvol stoge.
iii, And if opplicont former or MIS supplier requires to moke chonge in design or to

correct ony processed doto then MIS supplier hos to re-process MIS opplicotion
os fresh cose. ln such cose registrotion number. bio metrics doto of opplicont will

be retolned in sofiwore ond olso former shore omount will be retoined)

Existing procedure:
i. Upon issuonce of Technicol Sonction ond ofier deposition of former shcrre omount

in GGRC bonk occount, MIS supplier proceeds for execuiion of TPA/FPA in

presence of GGRC outhorized representotive & opplicont former

Revised procedure:

Now onword MIS supplier will follow procedure os below:

i. After issuonce of Technicol Sonction. MIS Supplier will deposit former shore

omount in GGRC bonk occount on beholf of opplicont former.

ii. MIS supplier will uplood scon copy of former shore deposition slip (endorsed by

bonk bronch) in softwore ond enter former shore deposition detoil in softwore

ond thereofter toke print of TPAiFPA document droft on non judiciol siomp

paper volued Rs. 
,I00/- ond proceed for execution.

Uplooding of TPA ond former shore deposition instrument will be trigger point for fixing

priority of MIS opplicotion. MIS supplier should ensure exoct ond full omount of former

shore deposition.

Considering obove revised procedure, on updoted list of physicol documents to be

submitted for processing of MIS coses is ottoched of in onnexure-|. Our circulor issued

on 7th mov 20,l4, regording submission of physicol documenis reloted to processing of

MIS files is now stonds superseded.
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lmplementolion of sloge wise Time Frome for MIS supplier to complete MIS coses of

respective yeor wiihin slipuloted lime.

For timely completion of MIS opplicotion of present time frome is given in work order

issued to MIS supplier, however considering constroints of field octivities to focilitote

opplicont former ond MIS supplier the revised time frome will be os follows'

b.

n: To reduce foilure rote of TS for conversion into TPA/FPA

Port - l:

60 doys from Registrotion number Generotion lo Technicol Sonction

MIS supplier will be ollowed tb get / generote Technicol Sonction of DIS/SIS cose

within 60 doys from the dote of registrotion number generoted.

There ofter oll foilure coses for TS (TS not issued/generoted within time frome) will be

outo deleted permonently form the sofiwore ond GGRC will not be in o position to

reopen ofter 60 doYs.

Port - ll:
30 doys from TS issuonce io online/offline submission of TrilFour Porty Agreement
(TPA/FPA) olong with former shore deposition instrumenl in GGRC

MIS supplier hos to submit TPA/FPA document olong with former shore deposition

instrument in GGRC wiihin 30 doys from the dote of TS issued/generoted'

All foilure Technicol Sonction for TPA/FPA execuiion (except TPA/FPA signed in field

ond online sent by outhorized GGRC representotive) will be outo deleted

permonently form the softwore ond GGRC will not be in o position to re-open ofter

30 doys.
TpA/FpA signed in field ond online sent by outhorized GGRC representotive but not

submitted in GGRC physicolly will be diverted in seporote box in softwore ofter

completion of 30 doys of time frome.

After diversion into seporote box, MIS supplier will be ollowed one time to reopen
such coses ond for thot MIS supplier hos to submit request letter olong wiih copy of

TpA/FpA document ond former shore deposition instrument within 7 doys from the
doie of diversion.
From the dote of re-opening of MIS cose, MIS supplier will submit originol TPA/FPA

document olong with former shore deposition instrument in GGRC within Z doys.

il.

o.

b.

c.

ii)

ond submission.
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Moin Reoson for inlroducing Time Frome:
l. After opprovol stogJ of TPA/FPA, opplicont former becomes eligible to get subsidy.

2. To compleie MIS .tr.t of respective yeor within stipuloted time ond to submit physicol

ochievement report (ho.) ond Govt. gront uiilizotion report of respective yeor to
GoG/Gol.

Stoge: TPA/FPA Submission to TPA/FPA Approvol- 30 doys
o. MIS supplier hos to rectify mistoke within 30 doys from the dote of clorificotion

sought bY GGRC.
b. After completion of time frome of 30 doys, pending coses for TPA/FPA document

verificotion ond former shore reconcilioiion will be diverted in seporote box in

softwore.
c. For reopening of diverted MIS cose for TPA/FPA opprovol, MIS supplier will submii

,.qresi lettei only one time within 15 doys from dqte of diversion into seporote
box in softwore.

2.2 Time Frome 3 - Completion of Triol run

Moin Reoson for introducinq time frome: To restrict foke inspection coll (for incomplete

i.stott,:tion) ond to complete MIS cose of respective yeor within stipuloted time.

Sloge: TPA/FPA opprovol to Triol Run completion

o. MIS supplier hos to complete Triol run for DIS coses within 4 months ond for SIS

coses wilhin 3 months with moximum 2 ottempts.
b. After completion of Time Frome from the dote of TPA/FPA opprovol. oll pending

coses for triol run will be diverted into seporote box in softwore.
c. Afier diversion of MIS coses in seporote box, MIS supplier will be ollowed for one

time to re-open MIS cose for Triol Run Completion, ond for thot MIS supplier will

submii request letter olong with former consent letter.
d. Thereofter oll foilure coses of Triol Run will be treoted os concelled ond

concerned supplier will follow the concellotion procedure.

2.3

Moin Reoson for introducing time frome: To restrict unutilized odvonce omount (of public
fund) lying with supplier.
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Sloge: Advqnce poyment releosed to Trio! run compleiion - 45 doys

MIS supplier will return odvonce omount bock to GGRC for pending MIS coses
wherein Triol Run is not completed within the time frome of 45 doys from the dote
of odvonce poyment releosed by GGRC. MIS supplier will return odvonce
omount within Z doys ofter completion of stipuloted time frome. For returning of
odvonce omount on odditional 1 % interest per month will be levied for deloyed
period. Advonce poyment omount will be recovered from ongoing poyment if

not returned by supplier by cheque/NEFT/RTGS.

2.4 Time Frome 5 - Submission of Finol Poymenl cloim ofler completion of triol run

Moin Reoson for introducing time frome: GGRC hos io submit gront utilizotion certificote of
respective yeor to Governmeni within stipuloted time period.

sr'se: 
":l ;:il:i::::':1ff;ffi:'i"T ::; il:'TJ ;:: fr.me .f 5

working doys.
b. After completion of time frome of l5 working doys, pending cose for submission

of Finol Poyment cloim (except under rectificotion cose) will be diverted in

seporote box in softwore.
c. After diversion of MIS coses in seporote box, MIS supplier will be ollowed to

reopen the some bosed on writien request.

Above modified/revised procedure ond stoge wise time fromes for processing of MIS

opplicotion will come into force with effect from 01.04.2018. All MIS supplier ore hereby
instructed to odhere the obove chonges ond revised procedure to ochieve objectivity ond
tronsporency in hondling of processing of MIS opplicotion in the lT system.

Thonking you,
Gujorot Green Revolution Compony Limited

--_fuP P Dongo
Chief (AD, Al&MlS)

a-.
(l) All CEO of MIS suppliers:
(2) GGRC oll unit heods.
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